National University of Ireland, Galway

Lectureship (Fixed Term) in Prehistoric Archaeology 
 


Applications are invited for a Lectureship (Fixed Term) in Prehistoric Archaeology. Applicants must have a higher degree in Archaeology and a Ph.D or equivalent is desirable. Experience of teaching at undergraduate level is essential in the area of Early Prehistoric (Bronze Age) European and Irish archaeology.
Salary: €36,763 x 10 = €52,136

Closing date for receipt of applications is at 5.00 p.m. on August 4th 2006. 
Further information is available from the HR Office:  http://www.nuigalway.ie/vacancies; Email:  hr@nuigalway.ie; Tel. 353 91 492151

Candidates should submit six hard copies of their application (i.e. cv, application form, covering letter), with the names and addresses of at least three and not more than five referees to: 

The Human Resources Office,

National University of Ireland, Galway,

Galway.

Please note that applications by email or fax will be rejected.

National University of Ireland, Galway is an equal opportunities employer.
Ollscoil na hÉireann, Gaillimh

Lectureship (Fixed Term) in Prehistoric Archaeology 

APPLICATION AND APPOINTMENT PROCEDURES

1.
Application


Candidates must lodge the following with the HR Office on or before 

5.00 p.m. on August 4th 2006.
(a)
Six (6) typewritten hard copies of their application (Curriculum Vitae, Covering Letter, Summary Application Form), including the names of at least three, and not more than five, referees.

Please note that an application will ONLY be considered if 

the Summary Application Form is completed and if the designated number of hard copies of curriculum vitae/summary application form & covering letter is submitted prior to closing date. 

(b)
Enclosed Acknowledgement Card duly completed in the appropriate sections in respect of address for correspondence and title of post being applied for.  The card will be stamped and returned to the applicant in an envelope marked Pearsanta / Personal as acknowledgement of receipt of application.

Please note that applications by email or fax will be rejected. 

The successful candidate will be required to submit evidence of age, original qualifications and undergo a medical examination.

2.
Assessment Procedure

(a)
Board of Assessors


Applications will be considered by a Board of Assessors, which will shortlist and interview candidates and the interview report will be approved by the President.


Candidates who are invited to attend for interview by the Board of Assessors will have their reasonable return travel and subsistence expenses paid. 

(b) Examination in Irish

Pursuant to the provisions of Section 3, the University College Galway Act 1929, Statute CCLXXIII of the University provides as follows:

“Údarás na hOllscoile, or the President, as the case may be, when making an appointment to any office or situation in the University, shall appoint to such office or situation a person who is competent to discharge the duties thereof through the medium of the Irish language; provided a person so competent and also suitable in all other respects is to be found amongst the persons who are

candidates or otherwise available for such appointment".

(That 1929 Act has very recently been amended, by substituting for Section 3 a more general obligation to include as one of the principal aims of the University in each of its strategic development plans, which it is required to prepare, the provision of education through Irish and to implement that aim. That amendment will very shortly lead to consequential amendments to the relevant Statutes of the University; meanwhile, however, the existing Statutes remain in force.)

In accordance with the further provisions of that statute, candidates are examined by a Bord Gaeilge to ascertain their competency to discharge the duties of the post through the medium of Irish.  This examination is conducted completely independently of the interview and report of the Board of Assessors.


Candidates are not, however, required to present for the examination in Irish.  


The examination is normally held on the same day as the interview by the Board of Assessors.

The examination will consist of a one-hour essay on a topic chosen by the candidate from a list of several topics relevant to the post, and a short oral examination of a similar kind.


*
Note: 
the practical effect of the above provision depends in each case on the field of candidates for the particular post.  It operates as follows:


If there is no candidate who is qualified in Irish (as frequently happens in particular areas), or if those candidates who are qualified in Irish are deemed not to be “suitable in all other respects”, or if all the candidates deemed to be “suitable in all other respects” are also qualified in Irish, competency in Irish does not exert a practical influence on the selection of the candidate for appointment.


If, however, among the candidates deemed to be “suitable in all other respects”, there are one or more candidates also qualified in Irish, the appointment must be made from among those candidates qualified in Irish.

*
This note is for the information of candidates only and does not purport to be a legal interpretation of the statutory provisions involved.

(c)
Interview Dates


Candidates will be advised of arrangements in due course.

(d)
Expenses

Expenses are paid only to candidates invited to the Assessors’ Interview (see (a) above).  
(e)
Equal Opportunities Monitoring Form
Please place your completed form in a separate sealed envelope and return independently to the Equality Manager, Human Resources Office, NUI, Galway.  Alternatively you may download the Form from our HR website:  http://nuigalway.ie/hr 
The information will not be available for any purpose other than equal opportunities monitoring.  Please do not put your name on this form.
National University of Ireland, Galway

Ollscoile na hÉireann, Gaillimh
Lectureship (Fixed Term) in Prehistoric Archaeology 

STATEMENT OF MAIN TERMS & PARTICULARS OF EMPLOYMENT

1. The post of Lecturer (fixed term) is full time, temporary and non-pensionable in accordance with the terms of these conditions.

Note:  A PRSA (Personal Retirement Savings Account) is available to enable you to save for retirement.  This facility is available only to staff who are not members of a pension scheme.  Amounts are deducted from salary and paid over to the provider ‘New Ireland Assurance’.  For further details can be obtained from the University’s Pensions & Investment Officer.

2. The duration of the appointment shall be for one year.
3.
The Unfair Dismissals Acts 1977 to 2001 and Minimum Notice and Terms of Employment Act 1973 to 2001 shall not apply to your dismissal, consisting only of the cesser of the said purpose.

4.
Your appointment is subject to a probationary period of one year’s duration.  During the probationary period the appointee shall be subject to conditions of probation which will include such tests as may be determined by the Head of Department.  The appointment shall not be finally confirmed unless the Head of Department is satisfied that the appointee, has at the conclusion of the probationary period, fulfilled the conditions of probation.  If the appointee has at the conclusion of the probationary period failed to fulfil the conditions of probation the probationary period may be extended or the appointment may be terminated if such an extension is not deemed beneficial.

5.
The holder of the post shall undertake such teaching, examining, research and other duties as may be required by Údarás na hOllscoile, on the recommendation of the Faculty/Faculties concerned given with the approval of the Academic Council. He/she shall carry out these duties under the direction of the Head of the Department or of an authorised senior member of the staff of the Department

6.
The salary attaching to the post shall be on the Lecturer (fixed-term) scale.

7. Guidelines on Incremental Placing for Lecturer (fixed term) will apply. 


Information is available on Human Resources Office website:  http://www.nuigalway.ie//hr/documents/incremental_placings_guidelines_academic.pdf
8.
The holder of the post shall not undertake paid work outside the University without approval of Údarás na hOllscoile given through the President of the University. 

9.
The holder of the post will be required to live in such a place as will allow him/her to attend the University and discharge his/her duties on a full-time basis.

10.
Annual leave will be granted in accordance with the normal University practice and conditions.
11.
Sick leave is granted in accordance with the University’s sick leave policy and procedure.  Salary payable during periods of sick leave shall be abated, where appropriate, by the amount of Social Insurance sickness benefit received.   Information is available on the Human Resources Office website:  http://www.nuigalway.ie/hr
12.
The holder of the post shall give at least one months’ notice to the Registrar and Deputy-President, in writing, of intention to resign, such notice to expire on the last day of a lecture semester (i.e. 31st December or 30th June).  Notwithstanding the fact that this is a specified purpose contract, the University reserves the right to terminate this contract prior to the cessation of the purpose on the giving of the appropriate period of notice set down by the Minimum Notice and Terms of Employment Acts, 1973-2001.

13.
Údarás na hOllscoile may, in accordance with due procedure, terminate the appointment at any time on one month's notice in the event of unsatisfactory discharge of duties, or for serious misconduct.

14. Performance Appraisal

A system of regular appraisal will be operated during your employment, which will involve discussions between you and your Head of Department in relation to your performance and conduct.

15.
HR Policies & Procedures

All University policies and procedures form an integral part of this employment contract and may be subject to update and revision, from time to time, in consultation with staff representatives as appropriate. Information is available on the Human Resources Office website: http://www.nuigalway.ie/hr
Employee Assistance Programme 
Substance Abuse Policy 
Grievance Procedure 
Disciplinary Procedure 
Anti-Bullying Policy 
Managing Absence 
Trade Unions 
Principle of "Natural Justice" 
Health & Safety 
If you do not have web access and wish to receive any or all of these policies or procedures in hard copy, this request in writing, should be forwarded to the Human Resources Office.
All University policies and procedures form an integral part of this employment contract and may be subject to update and revision, from time to time, in consultation with staff representatives, as appropriate.

Should any of your personal details change during your employment with the University, please advise the Human Resources Office in writing so that your records can be updated accordingly.

I HEREBY ACCEPT THE LECTURER (FIXED TERM) IN PREHISTORIC ARCHAEOLOGY ON THE STATEMENT OF MAIN TERMS AND PARTICULARS OF EMPLOYMENT ATTACHED HERETO:
NAME:
_________________________________________________

ADDRESS:
_________________________________________________




_________________________________________________




_________________________________________________




_________________________________________________

SIGNATURE: _________________________________________________

DATE:
_________________________________________________

SIGNED ON BEHALF OF THE UNIVERSITY:
__________________________








          REGISTRAR/DEPUTY-PRESIDENT

DATE:
_________________________________________________
Ollscoil na hÉireann, Gaillimh

GUIDELINES ON INCREMENTAL PLACINGS

Set out hereunder are the Guidelines to be applied in the determination of incremental placing for fulltime members of academic staff recruited in open competition to posts in the University. The Academic Planning and Resource Committee will act on behalf of Údarás na hOllscoile in determining incremental placing. The Committee is free to take exceptional measures when it feels that it is dealing with an exceptional case. In particular, the Committee may, occasionally, have to take into consideration the level of salary which the appointee may command in other areas of employment in Ireland.  The Director of Human Resources will review any appeal of salary prior to it being sent to Academic Planning and Resource Committee.
Professorship 

1. Placement on the scale shall normally be at the fifth point viz. the point immediately above the salary attaching to an Associate Professorship. 

2.  A person appointed to a Professorship having previously held an appointment as an Associate/Personal Professor shall be given two-thirds credit for actual years spent in such service.

3.  A person, appointed to a Professorship having previously held an appointment as a fulltime Professor, or in fulltime relevant professional employment deemed to be of Professorial status, as may be determined by the Committee, may have the actual number of years' service as a fulltime Professor, or equivalent, taken into account in determining placement on the scale at a point above that provided for at 1 and 2 above, subject always to the maximum of the scale. 

Senior Lectureship 

1.  Placement on the scale shall normally be at the fifth point (viz. the point immediately above the maximum of the College Lectureship scale). 

2.
 A person appointed to a Senior Lectureship having previously held an appointment as a fulltime Senior Lecturer or equivalent, as may be determined by the Committee, may have the actual number of years' service as a fulltime Senior Lecturer, or equivalent, or in fulltime relevant professional employment deemed to be of Senior Lectureship status, taken into account in determining placement on the scale at a point above that provided for at 1 above, subject always to the maximum of the scale. 

Lecturer above the bar  

1.  Placement on the scale shall normally be at the first point above the bar. 

2.  A person appointed to a Lecturer above the bar having previously held an appointment as a fulltime Lecturer above the bar, or equivalent as may be determined by the Committee, may have the actual number of years' service as a fulltime Lecturer above the bar or equivalent, or in fulltime relevant professional employment deemed to be of Lecturer above the bar, taken into account in determining placement on the scale at a point above that provided for in 1 above subject always to the maximum of the scale. 

Lecturer below the bar

Credit shall normally be given for relevant experience subsequent to the award of primary degree as follows: 

a. Two-thirds of actual years spent in fulltime study or research leading to a Master's or Doctoral degree subject to a maximum of two years credit for a Master's degree or three years credit for a Doctoral degree or four years credit in all. 

b. Candidates with a PhD will be appointed to the 5th point of the incremental scale.

c. Two-thirds of actual years spent in a relevant post of lower than Lecturer below the bar status or in fulltime relevant professional employment deemed to be of lower than Lecturer below the bar status. 

d. Two-thirds of actual years spent in fulltime research at Post-Doctoral level. 

e. The full number of years service as a fulltime Lecturer below the bar including as a (fixed-term) Lecturer, or equivalent as may be determined by the Committee or in fulltime relevant professional employment deemed to be of Lecturer below the bar status or higher. 

Lecturer (Fixed Term) Appointment
Credit shall be calculated as for the grade at which the post is being filled.  For example, if a post is advertised as Lectureship Below the Bar (Fixed Term) the Guidelines on Incremental Placing for that grade will apply.
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EQUAL OPPORTUNITIES MONITORING FORM


PLEASE RETURN COMPLETED FORMS IN A SEPARATE SEALED ENVELOPE TO:

THE EQUALITY MANAGER, NUI, GALWAY
NUI Galway is committed to developing, maintaining and supporting a policy of equal opportunities for its current staff and potential staff.  In order to monitor the operation of this policy, it is necessary to collect certain key information to be used solely for the purposes of monitoring. 

Access to this information will be strictly controlled by the Equality Manager and will not be available to those considering your application for employment.  Monitoring will involve the use of statistical summaries of information in which the identities of individuals will not appear.  The information will not be available for any purpose other than equal opportunities monitoring.  Your co-operation in the completion of this form is appreciated.

1.
Are you employed by NUI Galway at present?  
   Yes

     No   


2. 
Gender:





Female
     
     Male


3.
Marital Status:          Single  

Married 



Separated  




     

Divorced
    
    Widowed  

Living with Partner   

Other


4.
Family Responsibility:      Parent
                 Guardian  
         Carer
            Other


5.
Sexual Orientation:     Heterosexual                 Homosexual                Lesbian              Bisexual   


6.
Religion (if none, please indicate):      





7.
Age:  

8.
Disability includes all forms of disability, do you have any of the following listed conditions: 





Yes

No  


If Yes, please indicate which of the following apply to you:

a) Physical Disability (e.g. disability affecting mobility)


b) Sensory Disability (e.g. visual or hearing impairment)

c) Chronic illness (e.g. heart condition, bronchitis)


d) Blood disorders (e.g. haemophilia, chronic anaemia)      

e) Mental Health Difficulty (e.g. schizophrenia)


f) Emotional Health Difficulty (e.g. depression, phobias)

g) Severe or specific Learning Difficulties (e.g. dyslexia, intellectual/mental handicap)  

h) Drug Dependency (e.g. alcohol abuse, soft drugs)          

i) Other please specify _____________________ (e.g. severe asthma/diabetes/epilepsy/allergies)            


9.
Ethnic Origin/Race, please state:                                               


10. 
Member of Traveller Community:              Yes

No   

Date completed: __________________________________________

Please complete anonymously:  Do not put your name on this form





Post Reference: Lectureship (fixed term) in Prehistoric Archaeology, Ref: 005809  























Scríobh d'ainm agus do sheoladh sa bhosca thuas/Write your name and address in the above box.





Achmhainní Daonna/Human Resources





Is mian liom d'iarratas ar an bpost thíos a adhmháil/ 


I wish to acknowledge receipt of your application for the following post:





Adhmháil ar Iarratas/Acknowledgement of Application








